KAPPA KAPPA GAMMA CHARITABLE FOUNDATION
OF HOUSTON

POLICIES AND PROCEDURES

TABLE OF CONTENTS

General and Administrative
GA-1 Ethics/Code of Conduct
GA-2 Interested Party Transactions/Conflict of Interest
GA-3 Incident Reporting
GA-4 Nominating Committee
GA-5 Nominating Committee Duties
GA-6 Trustee Position Descriptions

I. Finance
F-1  Treasurer and Controller
F-2  Finance Committee
F-3  Bank and Bank Accounts
F-4  Receipts
F-5 Disbursements
F-6  Budget and Financial Statements
F-7  Other Business
F-8 Grants Awarded
F-9 Tax Filings

II. Philanthropy
P-1  Selection of Grantees
P-2  Philanthropy Committee
P-3  Support Criteria
P-4  Grant Applications
P-5 Response to Applicants
P-6  Contact with Applicants
P-7  Donor Designate
P-8 Funding Compliance

Page 1 of 2



V. Holiday Pilgrimage
HP-1 Fundraising
HP-2 Events
HP-3 Printed Materials/Contracts
HP-4 Project Plan
HP-5 Budget
HP-6 Controller
HP-7 Disbursement of Funds
HP-8 Trustee Report
HP-9 Insurance

V. Exhibits/Other Documents
Code of Conduct

-1  Conflict of Interest Policy

-2 Conflict of Interest Disclosure Form
Whistle Blower Policy
Document Retention Policy

oO0OWmwm >

Page 2 of 2



